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Welcome to the New Teacher Network!

Entering u new classroom for the first time cun be scary. You heed to know thut
you’re not alone. This New Teacher Survival Kit was desighed to address these
needs. Inside, you will find criticul information to ussist you in your first few years of
teachiny. But don’t stop there. If you haven’t dlready, be sure to join the

New Teacher Network online (www.yourteachernetwork.com) where you can

explore udditionul resources designed specificully for new teauchers, just like you.

Once you join the New Teacher Network, you can communicate with other new
tedchers in u sufe environment, post questions und get unswers from new, us well
us veterun tfeuchers, und uccess content specificully targeted for the first few
yeurs of feuching. Remember, thousunds of teuchers ure feeling just like you und
are lookinyg for a way to share their thoughts and ideds. Get the support you heed
by joining the New Teucher Network today!

Sincerely,

Your Friends at the New Teacher Network

P.S. Be sure to check out the other great benefits designed specifically for new
teachers, outlined in this kit. The MEEMIC Founddation provides grants that can
be accessed by new teuchers to improve their classrooms. MEEMIC Insurance
Compuny offers udditionul discounts to hewly certified teuchers on insurance

products designed specificully for educutors.

www.yourteachernetwork.com
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Make the Most of Your Network

New tedchers need support and you have tauken an important step to
get it by joining the New Teucher Network.

Now that you’ve joined, be sure to get the most out of your
membership by followiny these simple steps:

1. Be sure to updute your profile to include informautfion ubout you und
your school. Other teuchers will feel more comfortable communhnicuting
with you if they cun see your picture und reud d little about you.

2. Browse through other members’ profiles to connect with
hew tedchers on the hetwork by clicking on the *members”
tab on the site.

3. Participute in our hew teucher forums to usk questions or to share things you have learned.

Resources for New Teachers

The New Teucher Network is full of resources to ussist hew teuchers. Be sure to check out dll of the great
conhtent and join in by contributing your own information. Members have access to a variety of hew
teacher content including:

¢ An electronic version of our popular New Teucher Survival Kit

o Our latest articles written specifically to address issues that hew teachers face ddily

o Information aubout how you can receive grants for your school and classroom

Once you yet goiny, you cun purticipute in any of our hnew
teucher forums by clicking the “Forums” tab on the site. Forums

dare u greut way to usk gyuestions of other new teachers or 1o
share the things you have learned dlong the way.

The network is just like teaching. The more you contribute,
the more you will get out of it. So be sure to log-in
und purticipute often.

www.yourteachernetwork.com
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New Teacher Checklist

Your first weeks us u hew teucher cun be herve-racking. How prepdured dre you?
The checklist below provides some fips o help euse your mind us you embark on your
hew teuchihyg cureer.
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0 Spend time with your clussroom roster and learn everyone’s hames.
4 Make sure your first set of lesson plans dre in place.
4 Sit in a desk us a student would aund look for items that might distract them from learning.

4 Establish  clussroom system and be prepared to discuss it with your students
(see the “Setting up u Classroom System for New Teuchers” article inside this kit).

0 Avoid “"down” time by planning for transitions between ledarning activities or lessons.

0 Find out from your school’s administrators what elements heed to be permanently
placed in your classroom.,

Q Establish a homework policy edrly on in the school yedr and stick to it.
0 Find out whether your classroom door should be opeh or closed during cluss.

4 For younger children, creute a quiet signal for your students and practice it frequently
in the first weeks of school.

0 Leaurh ubout your student’s culture and what holidays they celebrate.
4 Muake sure you huve u list of emergency humbers nedr your clussroom phone.

This checklist doesh’t cover everything, but it’s G good place to start. Just remember: s a hew
tedacher there is ho such thing us over planning. Good luck!

INSURANCE COMPANY
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Successful Lesson Plans for the New Teacher

Developinyg successful lesson plans cun provide you with structure and organization in your
hew classroom. Often hew teuchers will face challenges that can be eusily prevented through
proper plunning. Well-prepured lesson pluns cun address mauny of these issues. Here ure some
tips for developiny your first lesson plans:

1. Set realistic goals for a lesson plan: These gouils should directly relate to what you
expect students to leurn during the lesson. Lessons should have aun overdll goudl
that is broud and relates to the entire lesson, as well s specific gouls that should
cleurly relate to euch individudl item that students should tauke away from the lesson.

2. Create a list of required materials: Developing this list will force you to think through the
items that are reyuired to complete your lesson. This will ensure that you won't get into
the lessoh and redlize that you dare missing something that is reguired.

3. Develop an infroduction: A good introduction should be formulated into a question
that will capture the inferest of students. The yuestion could provide G preview of
what is to be revedled in the lesson und beyin u discussion that will allow you to jump
into the actudl lesson content.

4., Develop step-by-step lesson instructions: These instructions do not heed to include
word-for-word explanations of everything that will be covered in the lesson. They
should, however, include the busic steps. Concise bullet points work well to convey the
lesson instructions. As you creute your lesson instructions, imagine that you are
developinyg the steps for unother teucher who has ho experience with this lesson.

This will ensure thut you cupture euch und every step.

INSURANCE COMPANY
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Successful Lesson Plans for the New Teacher

5. Create a student participation element: You cun dllow students to experience the
lesson in auction with a student purticipution element. These exercises should reinforce
the specific lesson gouls and dllow the students to work through steps of the lesson
oh their own.

6. Develop an evaluation: An evdludtion will compdre what the students have learned
directly auguinst the specific gouls of the lesson. This could be du simple exercise, such ds d
short quiz that meusures the student’s comprehension of the information und ability to
achieve the goudls defined for the lesson.

7. Develop a closing: A good closing will reintroduce your intfroductory question aund
encouruyge your students to uanswer it utilizing the information that has been
communicuted during the lesson. If the lesson plan has been executed well, the students
should be dble to answer the question oh their own using the information that
wus presented.

8. Apply timing: At this point, you should go back over the muin sections of your lesson plan
(infroduction, lesson instruction, student participution und closing) und dpply timing to
euch section so thut you cun puce yourself us you execute the lesson plan.,

9. Practice: Comfort comes in presenting a lessoh over time. You should practice the lesson
u few times prior to delivering for the first time to your students, so that you establish a
comfort level with the materidl.

The success of uny lesson comes from beiny prepared. Followinyg these steps will allow you to
develop successful lesson plans that cun provide the confidence you heed to succeed.

INSURANCE COMPANY
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Setting up a Classroom
System for New Teachers

As u hew teucher, having un effective clussroom system that your students understund und
embrace is critical to a smooth fransition into your first yedrs of teaching. Here dre a few busic
guidelines for developinyg un effective clussroom system.

1. Develop your individual system: Effective classroom systems dre simple and edsy to
remember. Beyin by writihg down dll of the guidelines that you would like your students
to follow within the classroom. From there, drill dowh to the top five guidelines that are
mMost important.

2. Keep each guideline to one short phrase: Tuke euch of the five guidelines und reduce
them down to un edsy to remember phrase. Resist the urge to use uny more than one
line to communicute euch yguideline.

3. Discuss the system: |n order for students to embrace a new classroom system, they must
first fully understand it. Discuss un overview of the clussroom system thoroughly in the first
few days of school. Then, select one guideline to discuss in detdil each day.

4. Engage the students with each guideline: As edch guideline is discussed in detdiil, allow
the students to perform that guideline us they would in their ddily life within the class
room. For older students discuss euch guideline und usk why it would be important to
the overdll structure of the classroom.

INSURANCE COMPANY
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Setting up a Classroom
System for New Teachers

5. Develop a visual aid: Whenever possible, develop u poster or sign that discusses the
clussroom system and reviews each critical guideline. This should be placed in an areu
of the clussroom where it cun be edusily viewed by dll students. For younyger students, the
poster could use simple imuyges or drawinygs that reldte to euch element of the system.
Refer to the visudl uid whenever the system or the guidelines are discussed to reinforce
its importance und remind the students that they can always refer to it.

6. Positively reinforce the system: As students test the limits of your guidelines you will have
to enforce euch of them us you see fit. However, u better way to ensure students
observe the yuidelines is o positively reinforce yood student behavior eurly on in the
yeur. Acknowledyement of observing the guidelines is often dll students will heed in
order to embrace the system.

7. Define the consequences: As you develop your clussroom system, cleurly define the
repercussions for ignoring euch of the elements. Develop u process where students that
ighore the yuidelines ure provided with severdl warhings, each accompunied with a
review of the guideline and description of the conseqguences if they ignore it again. Get
the students to ugree with the consequences in your initial review of euch individudl
guideline at the beyinniny of the yedar.

Establishing un effective clussroom system cun creute u controlled environment in which good
students can excel und difficult students can improve their behavior. This will free you up ds <
hew teucher to focus on ledrhing insteud of clussroom munagement.

INSURANCE COMPANY
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The Top 10 New Teacher Resources
to Launch Your Career

New teuchers heed dll the help they cun get in credting an effective classroom system and a
successful plan for the school year. Here are the tfop 10 hew teacher resources that cun help get
you started on your puth to success.
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1. Scholastic: Scholastic, an educdational pillar for nedarly 90 years, strives to credte products
that present a cledr explanation of current uffairs and contemporary thought, while
enhcouraging literary auppreciation und expression of young people ut dll levels of
learning. www.scholastic.com

2. Education Week Teacher PD Sourcebook: This interactive online directory is the most
complete resource for K-12 educutors seeking professional development such as
mauteridls, courses und seminurs that develop core skills such as classroom
Mmaunugement, teachinyg diverse ledarners and students with disabilities, anhd more.
hitp://directory.teachersourcebook.org

3. U.S. Department of Education: The Department of Educdtion promotes student
uchievement by fostering educational excellence and ensuring equal access.
Programs provide grant, loun und work-study assistance to about 11 million
postseconduary students. www.ed.gov

4. TeacherskFirst: A rich collection of lessons, units, ahd web resources desighed to save
teuchers time by delivering just what they need in a practical, user-friendly, and
ud-free formuat., Additionadl professional and clussroom-reudy content avdilable,
including practical ideus to use in the classroom. www.teachersfirst.com

INSURANCE COMPANY
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The Top 10 New Teacher Resources
to Launch Your Career

5. New Teacher Hotline: Submit your yuestions on this podcust site, hosted by Dr. Glen
Moulton, u supervisor of instruction und lifelony teucher fruiner, und Michuel Kelley, the
author of Rookie Teuching for Dummies, monthly, us they help hew tedchers euse their
way through the first few yedrs of teaching. www.newteacherhotline.com

6. TeacherVision: Your solufion for u successful school yeur, discover tips for your first day,
clussroom-munaygement, und lesson plans that will support your curriculum dll year lony.
Get help with disciplining students, methodoloyies, muintaining authority and fairness,
forming relationships with parents and more. www.teachervision.fen.com

7. Teachers.Net: This free educutional resource offers lesson plans, ideus for clussroom
projects und other curriculum tools designed to keep you fresh. Also contains listings of
teucher jobs und clussified ads. hitp://teachers.net

8. PBS Teachers: PBS’s hutionul web destination for high-qudlity prek-12 educutional
resources offers thousunds of lesson pluns, teaching activities, on-demund video ussets,
and interactive gaumes and simulations o keep you moving forward, PBS-style.
www.pbs.org/teachers

9. The National Education Association: Offering tfools and ideds for hew teachers, this
orgunization strongly believes in greut public schools for every student, is ¢ resource for
issues fucing educutors today und encourages uction for these issues.
www.ned.org

10. NewTeacherUniversity: This online resource center is designed to credte success for new
and beyginning tedchers; eyuipping, empowering and encourdayging tedachers throughout
their careers, while providing them with the hecessary tools for success both in and out
side the classroom. www.newteacheruniversity.com

INSURANCE COMPANY
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The MEEMIC Foundation

Supporting Teachers and Schools Through Grants

New teuchers heed support. They heed the support from their peers, support from their schools
and of course, financiul support. The MEEMIC Founddation for the Future of Educdation was
creduted in 1992 us u hon-profit organization dedicated to audvuncinyg the future of educdation
by offering finuncial ussistance to Michigunh schools aund educuators. Since its inception, the

MEEMIC Foundation has contributed nearly $1,000,000 in support of education in Michigan.

What does this mean for you?

Additiondl financidl support for your clussroom! Twice u yeur, grants
valued up to $2,500 are avdiluble for any Michigun educutors with Gra nts up to
innovutive progrum ideus that dlso hold the potential to impauct
current curriculum und d large humber of students. The possibilities sz 5““
for funding ure us endless us your credtivity! Wondering how to ’ .
apply for a grant? Visit www.meemic.com for more information or are avallabIE!

to complete un applicution for funding.

@ )

The MEEMIC Foundation - Grants in Action

Dr. Dun Lawrence, u counselor ut Chippewd Vdlley High
School in Clintfon Township, Michigun received g $500
grant from The MEEMIC Founhddtion to support a program
culled "Chuallenge Duy”. Challehge Duy is u day-lohy
workshop that addresses violence, racism, teusing,
tobucco, drugs und dlcohol, und how these critical issues
are impucting our teens. Working together, 125 students,
25 adult volunteers and the surrounding community, aim
to increuse uwdareness und coping Mechunisms for these
issues. As Dr. Lawrence suys, “The uctuul event is one duy,
but the impuct of Challenyge Day impacts the students
throughout the school year.”

. )
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MEEMIC Insurance Company -
Insurance Products Designed for Educators

MEEMIC Insurance Compuny was formed in 1950 by seven teuchers who had a belief that

they could provide high-qudlity, afforddble insurance protection to their fellow educutors,

Now 60 yeurs luter, MEEMIC remuains firmly committed to the educational community, offering
products und services designed specificully to meet educutors’ heeds ut preferred rutes. In fuct,
most of MEEMIC's agents are or were members of the educdational community themselves.

And becuuse MEEMIC insurance is sold by educators, our agents understand your needs us you
embuaurk on your hew cureer, und cun tuilor your coveruye specificully for you.

Quality benefits from a top-rated insurance company

MEEMIC is there when you heed us most und our best-in-class 24/7 cluims service continues

to be d primary factor in why current policyholders stay with MEEMIC, and why hew customers
come to us every day. You cun dlso rest ussured that you dre receiving protection from an
orgunization rated “A” (Excellent) from rating augency A.M. Best*. And we don’t just offer
auto insurance; we offer renters, home, bout and umbrella products us well. Providing gudlity
insurance for those who leud our future, we’'re here to support educutors.

Additional discount for new teachers
Upto Iﬂ% []ff As u new teucher, you heed to suve money. MEEMIC understunds this
for New and offers un audditionul benefit specificdlly for you. Any teacher newly
Teachers! certified in the lust 5 yeurs will receive up to un udditionul 10% discount
onh our ulreudy discounted rutes.

Let us show you how much you can save

Simply request u free, no-obligation Auto quote® online ut www.MEEMIC.com th atFrete é'“‘to

) h L . , ) o . uote’ today
or contact your local MEEMIC agent and we’ll send you a $10 Target Gift and receive a $10
Curd AND u Reusuble Lunch Bugy! Be sure to use preferred yuote Target Gift Card

code New2010. and a Reusable
Lunch Bag

Preferred quote code New2010

www.meemic.com

* A.M. Best ruting effective February 2010.

* No purchuse necessury. Simply visit meemic.com fo request un online uuto yuote or request un uuto yuote from uny licensed MEEMIC representutive (“Representutive”)
any time between August 30, 2010 until 11:59 pm (EST) on December 31, 2010. MI Residents only. One yift per household. New Customers only. Offer yood for New
Teuchers only (uny feucher hewly certified in the lust 5 yeurs). Must meet dll yudlificutions listed and use preferred yuote code New2010.






